It's that time of year again to begin assembling next year's AGA Inland Empire's Chapter Executive Committee (CEC).  The CEC plans the monthly Professional Development luncheons, training seminars, community service events and educational outreach for our Chapter.   This is a great opportunity to become more involved with our association.  We are looking for nominations and volunteers to fill the various CEC positions listed below.  At your earliest convenience, please reply to this email with the position or positions you are interested in.  A list of the 2011/12 CEC members should be submitted to AGA National by April 30, 2011. The following information provides a brief description of responsibilities for each position.
 

Officers:
 

President-Elect
 

a.  Assists the President and other CEC members in the performance of their duties.
b.  Must have previous experience as an officer or CEC member
c.  Serves in the President's absence at the CEC meetings, Chapter meetings, education and program events, etc.
d.  Responsible for ensuring that Chapter Professional Development Luncheons are being scheduled and implemented.
e.  Serves on the Education Committee.
f.   Recruits members to serve in Chapter leadership positions and forms the succeeding year's CEC.
 

Treasurer
 

a.  Custodian of the Chapter funds and is responsible for the Chapter financial records and reports.
b.  Promptly deposits all receipts of the Chapter in the the bank account maintained in the name of the Chapter.
c.  Disburses funds form the Chapter's checking account on behalf of the Chapter.
d.  Reconciles the bank account statement each month.
e.  Assists in the preparation of the budget.
f.   Prepares monthly financial reports and submits to the President.
g.  Ensures that the signature authorization forms for the bank accounts are signed by designated Chapter Officials.
h.  Assists the Chapter's auditor, as needed, and ensures the audit/review is completed and submitted within 90 days after the close of the fiscal year.
 

Secretary
 

a.  Serves as both the recording and corresponding secretary for the Chapter.
b.  Keeps a record of the Chapter affairs including minutes of Chapter Professional Development Luncheons and CEC meetings, and shall present reports of these records as requested by the President.
c.  Handles correspondence, as directed and approved by the CEC.
d.  Maintains meeting attendance lists that are required in filing the yearly financial status reports.
e.  Maintains a supply of AGA Membership Application forms, as well as Chapter Membership forms.
f.   Submits notes for inclusion in the newsletter immediately following the meeting to provide members the most up-to-date proceedings of the CEC meetings.
g.  Maintains the CEC meeting notes as part of the Chapter's history.
 

Committee Chairs:
 

Membership Chair
 

a.  Maintains the membership databank on a concurrent basis and assists potential new members with membership responsibilities.   
b.  Identifies and acknowledges the "Member of the Month" at Professional Development Luncheons.
 

Newsletter Chair
 

a.  Collects articles, pictures, and ideas for the monthly newsletter.  
b.  Coordinates with the Website Chair in posting newsletters and pictures on the website.  
c.  Works with Committee Chairs to best promote upcoming events and dissemination of information via the monthly newsletter.
 

Webmaster
 

a.  Creates and maintains the Chapter website keeping all information current.
b.  Coordinates with the Newsletter Chair in posting newsletter and pictures on the website.
c.  Works with Committee Chairs to utilize the website for advertising, recruiting and disseminating information to AGA members.
 

Member News Chair
 

a.  Gathers current events regarding member news of promotions, births, retirements, etc.  
b.  Coordinates with the Newsletter Chair
 

Certified Government Financial Manager (CGFM) Chair
 

a.  Promotes CGFM program and benefits of certification.
b.  Assumes responsibilities of Chapter CGFM study manuals, monitors usage and solicits an interest for study groups.
c.  Annually, two (2) individuals are reimbursed the fees ($500) for passing the AGA CGFM examination.
d.  Attends meetings or events to promote and speak about the certification at local government and accounting/auditing groups/functions.
e.  Promotes the certification to the membership by placing articles in the newsletter about CGFM news - articles from both National and our own local news.
f.   Coordinates the annual Chapter sponsored CGFM luncheon.
 

Chapter Historian
 

a.  Reports Chapter news to the National Headquarters quarterly, organize Chapter files and historical documents, preserving Chapter history, researching and compiling Chapter history and giving historical presentations.
b.  Prepares the annual History Report of the Chapter which is submitted to National in August.
c.  Ensures that Chapter History is updated on the Chapter's website.
 

Education Chair
 

a.  Assists the President-Elect in developing ideas for topics for professional development.
b.  Assists with seeking guest speakers.
c.  Assists in meeting arrangements, including arranging for speakers and required audio-visual needs.
d.  Promotes AGA and the profession to local universities, colleges and high school students.
 

Scholarship and Awards Chair
 

a.  Responsible for Chapter's scholarships and awards programs, as well as submitting nominations for the National Awards Program.
b.  Solicits from local vendors non-cash items to be raffled at the Chapter Scholarship luncheon.
c.  Coordinates in the intake, review and selection process of the scholarship award.
d.  Chapter awards two (2) scholarships to college students in accordance with the guidelines established by the CEC.
e.  Distributes award letters to recipients and notifications to non-recipients.
 

Community Service Committee Chair
 

a.  Arranges and coordinates community service events.
b.  Works with campus organizations to plan community service programs.
    i.  Career Day:  Designed to provide information to high school and college students with information on various career options.
    ii. VITA
c.  Plans community service events for AGA to participate in each quarter.  Informs members of community service opportunities via e-mail, website, and newsletter.
    i.   Food Bank collections
    ii.  Toys for local charities or non-profit organizations
    iii. Monetary gifts to charities or non-profit organizations
d.  Participates in National Community Service Week
e.  Works with Education Chair in coordinating volunteer activities.
f.   Maintains record with photos of events and member participation for newsletter.
 

Hospitality Chair
 

a.  Sends invitation of monthly luncheon meetings to the membership with deadline for responses;secures the count and forwards final count to President-Elect; prints sign-in sheet and tickets.
b.  Assists with registration and collecting fees at monthly Professional Development luncheons.
c.  Gives fees collected at monthly Professional Development luncheons to Treasurer for deposit.
 

Employment Chair
 

a.  Informs members of career opportunities via e-mail, website and newsletter.
b.  Act as a resource to AGA conducting job searches.
c.  Contacts prospective employers and market AGA to them.
 

Auditor
 

Reviews the financial records and prepares financial statements and report.
   
 

In addition to the monthly luncheons, CEC members meet once a month to plan our Chapter's activities.  Typically, the CEC is active from August - June (one meeting prior to our first event in September and one meeting after our last event in May).  Please consider your participation in next year's CEC.  We look forward to hearing from you.  
 

